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GUARDIANSHIPS 

 



 
REQUIREMENTS – ANNUAL REPORT 

 

• Annual report --  What to file, when to file, how to 

file. 

 

• What to file depends on the type of guardianship:  

• GA = Guardianship of an Adult 

• GL = Limited Guardianship of an Adult 

• DD = Developmental Disability Guardianship 

• GM = Guardianship of a Minor 

• LG = Limited Guardianship of a Minor 

 

 

 

 

 

 

 



•   

 

The forms all have numbers in 
a lower corner of first page – 
e.g. “PC 634”.   

 

 

How to find court forms 

GA/GLs –  

• PC634 (Annual Rpt of G on Condition of 
Legally Incapacitated Individual) 

 

GM/LGs –  

• PC 654 (Annual Rpt of G on Condition of 
Minor) 

 

DDs – 

•  PC663 (Rpt of G on Condition of 
Individual with Developmental Disability)  

 

• For all case types: 

• PC 564 (Proof of Service) 

 



 

 

OPTIONS FOR FINDING FORMS 
 

 
 

 

 

• You can Google “michigan scao pc[form number]” 

 

• You can follow the link on the court’s website:  

 www.wcpc.us (click on Forms, then SCAO forms) 

 

 

 

 

http://www.wcpc.us/


REPORTING PERIOD & DUE DATE: 

CHECK YOUR LETTERS 



DUE DATES, CONTINUED 

If your  letters of guardianship were signed on March 

24, your reporting period for the annual report runs 

from March 24 to March 24  the following year. Your 

report is due no later than 56 days (8 weeks) after the 

end of the reporting period.   

 

If you submit a late report, the reporting period does 

not change. We cannot allow for a reporting period 

of greater than one year.  

 



ANNUAL REPORT, CONTINUED 

(HOW TO FILE) 

You will get a reminder to file your annual report by email or mail 28 days 
before the anniversary date. 

 

If there are two guardians, both must sign a single report or each submit 
his or her own report. 

 

Forms should be emailed to filedept@wcpc.us as a PDF document. 

 

You may instead mail or drop off (no in-person service, just dropbox) the 
report to: 

Wayne County Probate Court 

Attn:  Records Dept. 

1305 CAYMC 

2 Woodward Ave. 

Detroit, MI 48864 

 

 

 

 

mailto:filedept@wcpc.us


COMMON REASONS YOUR REPORT IS 

RETURNED FOR CORRECTION 

• make sure you sign and date the report at the bottom of the 
last page 

• you can electronically sign your name, instead of signing by 
hand, so that it looks like this: 

 

 

 

 

 

• make sure your reporting period is correct (check your Letters 
for anniversary date) 

 

• Include all pages of the form 

 

 

 



GAS, GLS, GMS, LGS - PROOF OF SERVICE REQUIREMENT 

You must give a copy of your annual report to 

specific people   

 

• By first class mail or hand-delivery.    

• You must file a “proof of service” form along with report.  

• The people who get it do not need to sign anything.  

 

 

 

 

 



PROOF OF SERVICE FOR GUARDIANSHIP OF MINORS 

(GM AND LG CASES – GENERAL RULES) 

 

Guardian must give a copy of the annual report to 

• The minor, if 14 or over 

• Person who is taking care of the minor (if not you) 

• [Legal] Parents 

If the minor has no parents, a copy must go to the grandparents and 

adult siblings of the minor.  

 



PROOF OF SERVICE FOR GUARDIANSHIP OF ADULTS 

(GA, GL CASES – GENERAL RULES) 

 

Guardian must give a copy of the annual report to 

• The ward 

• Person who is taking care of the ward (if not you, if there is one) 

• Spouse 

• Adult children 

If there are no adult children, you must notify the closest relative(s. 

 





MISCELLANEOUS OTHER REQUIREMENTS/ INFORMATION 
 

 

•  Whenever you move you must notify us of any address 

change for you within 7 days. If the ward moved you must 

notify the court within 14 days.   Complete form WCPC75 

“Non-Attorney Change of Address” available on the Court’s 

website under Forms.  Email the completed form to 

filedept@wcpc.us. 

 

 

• If the ward passes away, it is your responsibility to notify the 

court by sending us a copy of the death certificate.  The court 

will close the case once that is received. 

mailto:filedept@wcpc.us


GUARDIANSHIP REVIEWS  

By law the Court is obliged to arrange visits with our 

wards every 3 years and annually for minors under 5 

years old. 

 

If someone refers to this as a “guardianship 

investigation”, do not be alarmed! We are just 

checking in to see how things are going and make 

sure the ward is receiving proper care.  

 

 



 

The investigator will review the court file, call to ask 

you and/or any co-guardian questions about the 

ward, and visit or call the ward/minor where he or 

she lives.  

 

You will receive a copy of the report from the 

investigator and any court order that is issued.  

Occasionally, a hearing may be set to address a 

particular issue raised by the investigation. 

 

(You have to file your annual report even if an 

investigation was just conducted.) 

 

 



SPECIFICS  FOR GM/LG GUARDIANSHIPS  

• An investigator will visit the minor every year until he or she is 6.   

 

• Not including visits, you must have Court approval before you 

send the child back to a parent or place them with someone 

else.  

 

• Guardianship ends automatically when minor turns 18. 

 



SPECIFICS FOR GA/GL GUARDIANSHIPS 

• Investigator will come out after the first year and every three years after. 

 

• You must visit the ward at least once in every three month period and document 
these contacts (item 10). 

 

• At 4c and 8c, be specific.  You can add sheets to your report. 

 

• Before you execute or reaffirm a “DNR” order or POST, you must discuss that with the 
ward to the extent possible and also with his or her physician. (See items 5 and 6 on 
the annual report form.) 



SPECIFICS FOR DD GUARDIANSHIPS 

 

 

 

Stand-by guardians, if one has been appointed, must sign 

the Report.   



DD EXPIRATIONS 

Most DD guardianships end automatically after 5 years.  File a 

new petition for guardianship 2 months before the end date of 

the guardianship to ensure continuity.  



EXPIRATION OF LETTERS 

Your letters of authority will have an expiration date.  The letters 
are proof of your authority.  The Court will provide updated 
letters of authority upon request and payment of $12.   

 

To request updated letters of authority, complete form WCPC99, 
Petitioner Filing Coversheet, when filing your Annual 
Report/Report.   

 

Even if your letters are expired, your authority continues unless 
the Judge signs an order terminating your authority.  You will 
likely not be able to perform many functions with an expired 
letter of authority. 

 

See instructions on website www.wcpc.us (click on Filing, then 
Requesting Updated Letters) to request additional copies or 
updated Letters. 

http://www.wcpc.us/


HOW TO CHANGE GUARDIAN OR  

END THE GUARDIANSHIP 

• If you want to resign as guardian, or if someone else 

wants to be appointed in your place, you or they 

can file a Petition to Terminate/Modify Guardianship 

(PC 675 for GA/GL/GM/LG case types or PC 677 for 

DD case types) 

• The petition will be set for a hearing in front of the judge 

• A guardian ad litem will be appointed to talk to you and 

the petitioner and the ward/minor and report back to the 

court 

• Your authority continues until the judge enters an order 

terminating your authority 

 

 



CONTACT INFO FOR HELP 

• Email info@wcpc.us or visit our website

www.wcpc.us

• Michigan Legal Help website

• www.michiganlegalhelp.org 

mailto:info@wcpc.us
http://www.wcpc.us/

